CITIZEN’S CHARTER NO. RO-F-01. ISSUANCE OF PRIVATE TREE PLANTATION REGISTRATION
(PTPR)

This Certificate shows the ownership of plantations or planted trees within private, titled lands or tax declared alienable
and disposable lands. The issuance of PTPR requires inventory and ocular inspection in the area. Tree inventory for permits
(e.g. TCP or PLTP) is a process conducted separately from the inspection for PTPR per existing DENR policies, rules and
regulations.

Office/Division: Regulation and Permitting Section, DENR Implementing PENR/CENR Office
Classification: Highly Technical
Type of Transaction: G2B - Government to Business
G2C - Government to Citizen
Who may avail: Filipino Citizen/ Individual or Sole Proprietorship; Private Corporation duly registered with the

Securities and Exchange Commission (SEC); Partnership or Association duly registered with
SEC; Owners and operators of existing wood processing plants, provided however, that they shall
file individual applications for wood processing plants which are independently operated in
separate locations; within Alienable and Disposable Lands (A&D)

CHECKLIST OF REQUIREMENTS WHERE TO SECURE

Letter of Application (1 original, 1 photocopy) Requesting Party

2. OCT, TCT, Judicial Title, CLOA, Tax Declared | Requesting Party, Assessor’s Office, Registry of Deeds (ROD),
Alienable and Disposable Lands (1 certified true copy) | NCIP, DAR

3. Data on the number of seedlings planted, species and | Requesting Party

area planted

=

4. Additional Requirement
if the applicant is a representative
Special Power of Attorney (SPA) (1 original) Requesting Party, Private Lawyer, or Notary Public
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FEES TO | PROCESSING PERSONS
CLIENT STEPS AGENCY ACTION BE PAID TIME RESPONSIBLE
1. Submit Iette_r request 1. Chepk c_ompleteness of_ Chief/Technical Staff

and supporting application and supporting Regulation and
documents to docume_nts, and receive, Permitting Section
CENRO. record (including scanning) (RPS)

and forward the applicatior_l to None 50 min.

Depl_Jty CENR/ (.:ENR Officer. Receiving/Releasing

Provide Requesting Party an Clerk

acknowledgement receipt of CENRO Records Unit

the documents.

1.1. None 1.1. Receive and review the _
application, and assign N . Chief
inspection team to conduct site one 30 min. RPS
inspection.

2. Guide/accompany the | 2. Conduct inspection of the area
inventory team to (100% inventory of trees) and _ _
the site prepare report with attachments None 15 working Inspection Team
(map, geo-tagged photos and days RPS
tally sheets). Forward to Chief,
RPS.

2.1. None 2.1 Evall_JatQ and review the Chief RPS (CENRO)/
application. And forward to Chief TSD
Forest Utilization Unit None 4 hours

(FUU)/RPS.

(Implementing PENRO)
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FEES TO | PROCESSING PERSONS
CLIENT STEPS AGENCY ACTION BE PAID TIME RESPONSIBLE
2.2.  None 2.2. Receive and review Chief
application. Prepare two (2) FUU(CENRO)
copies of PTPR and affix None 4 hours Chief RPS
initial on the file copy, and (Implementing PENRO)
forward to Chief, RPS.
2.3. None 2.3. Receive and review the
application and inspection Chief
report and submit N 1h RPS/TSD Implementing
recommendation to CENRO/ one our PENRO
Implementing PENRO
2.4. None 2.4. Receive and review CENR Officer
gﬁ.ﬂgaﬂon' Approve and sign None 1 hour CENRO / Implementing
' PENRO
3. Receive approved 4. Record and release approved Receiving/Releasing
PTPR PTPR to applicant None 30 min. Clerk CENRO Records
Unit
TOTAL: None 16 days, 3 hours and 50 min.
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